COCHOBOBOPCK

AJIMUHUCTPALIUS TOPOJA COCHOBOBOPCKA

INHOCTAHOBJIEHHUE

30 mas 2016 No 681

OO0 yTBep)KAECHUU ATMHUHMCTPATUBHOIO perjaMeHTa
IIPEAOCTABIICHUS MYHHUIMIIAJIbHON YCIIyTH
«IIpenocraBnenue JocTyna K CIIPaBOYHO-
[IOMCKOBOMY arrmnapary 1 0a3am JaHHBIX»

B cootBerctBumn ¢ ®epepanbubimM 3akoHOM PD ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allid MPEJOCTABICHUS] TOCYJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT»,
denepanbHbiM 3aKOHOM PD o1 06.10.2003 Ne 131-®3 «OO6 oOmux NpUHIMIAX
OpraHu3allid  MECTHOTO  camoympaBiieHuss B  Poccuiickoit  ®Deneparumy,
pacniopspkenueM [IpaButensctBa PO ot 17.12.2009 Ne 1993-p «O6 yTBepkaeHUH
CBOJHOTO TIEPEYHS MEPBOOUYCPEAHBIX TOCYIAPCTBEHHBIX M MYHHUITUIAIBHBIX YCIYT,
MPEIOCTABIIEMBIX B DJICKTPOHHOM BHC», TOCTAHOBJICHUEM aJIMHHHCTPAIIAN
r. CocHoBobopcka ot 13.06.2012 Ne 863 «O06 yTBepx’AeHUHU MOPSAKA pa3pabOTKH U
YTBEPKICHUSI aIMUHUCTPATUBHBIX PETIAMEHTOB IMPEIOCTABICHHUS] MYHHUIIMITAIBHBIX
yCIIyT», TIOCTaHOBJICHUEM aaMuHUCTpanuu r. CocHoBoOOopcka oT 18.06.2013 Ne 1089
«O0  yTBEpXKIEHHWU peecTpa MYyHUIMNAIBHBIX ycayr (dbyHKUMiA) TOpona
CocHOBOOOpPCKa», pyKOBOJACTBYSCH CT. CT. 26, 38 YcTaBa ropoja,

I[TOCTAHABJIAIO

1. VYTBepauthb aAMUHUCTPATUBHBII perjiaMeHT peAOCTaBICHUS
MyHUIMIIAIBHON yciyru  «lIpemocrtaBiieHne nocTyna K CIPaBOYHO-TIOMCKOBOMY
anmnapary u 6a3aM JaHHBIX», COTJIACHO MPUII0KEHHUIO.

2. llocraHoBiieHHE BCTyNaeT B CWJIY B JE€Hb, CIEAYIOIIUMNA 3a JHEM €ro
opuIIMaILHOTO ONMyOJMKOBaHUS B TOpOACKOW Trazere «Pabouunit» W MOIICKUT
pa3MenieHnio B MHGOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW ceTu «l/HTepHeT» Ha
opuIIUATIBHOM caiiTe agMuHucTpanuu ropoja CocHoBoOOpCKa.

['maBa ropona C.A. IlonomapeB



[Tpunoxenue
K IIOCTAHOBJICHHUIO aJIMUHUCTPAIIMU TOPOJa
oT «30» mas 2016 r. Ne 681

AJIMUHUCTPATUBHBINA PETJIAMEHT
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH
«IIpenocraBnenune 1ocTyna K CpaBOYHO-IIOMCKOBOMY alnapaTty ¥ 0azaM JaHHBIX»

1. O0mue mMoJI0KEHUS

1.1. AnmunuctpatuBHbIH — pernameHT «l[IpemocraBieHne gocTynma K - CHPaBOYHO-
MIOWCKOBOMY armapaTty ¥ 0a3aM JaHHBIX» (Jajee - aIMUHUCTPATUBHBINA peryiaMeHT) pa3paboTaH B
LENAX TIOBBIIIEHUS KauyecTBa MCIOJHEHUs M JOCTYMHOCTH MYHHMLMIIAQIBHOM YCIyru 110
NPEJOCTABICHUIO JIOCTyNIa K CHPaBOYHO-NMIOMCKOBOMY ammapary W 0azaM JaHHBIX (7anee -
MYHULUIAIbHAS YCIYyTa).

1.2. AQMUHHCTpPAaTUBHBIA  perjaMeHT  yCTaHaBIMBaeT  MOPAJOK W CTaHIApT
IPEOCTABIICHUs] MYHUIMNAIBHOM YCIYI'M, a TakXe COCTaB, IOCIEA0BaTEIbHOCTh U CPOKHU
BBITTOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUS K MOPSJIKY MX BBITOJHEHHS, TOPSIOK U
GopMBl KOHTPOJISL 3a IPEJOCTaBICHUEM MYHMLMIAIBHOM YCIyrd, MHOPSAAOK J10CYyIeOHOro
00>KaJIOBaHUs 3asBUTEISIMH PEILICHUH U IeHCTBH (0e3/1eHICTBHSA) TOIKHOCTHBIX JIUL.

1.3. 3asgBuTensiMM Ha MpPEJOCTaBIEHHUE MYHHLMIIAIBHON YCIyrd SBISIOTCA: JHOObIE
¢u3nveckre M PUANYECKUE JTUIA (B JHIE WX YIIOJTHOMOYEHHBIX MPEACTABUTENCH) B TOM YHCIIE:
poccHiickre, HHOCTpaHHbIe IpaxkJaHe W Jinia 0e3 IpakJaHCTBA; OpraHU3allMd U OOIIECTBEHHBIE
00BEeTMHEHNS; OpraHbl TOCYJAapCTBEHHON BJACTH, MECTHOTO CaMOYIIPABIICHUS, OOpaTHUBIIMECS C
3allpOCOM O MPEJOCTaBIEHUN MYHULUNAIBHONW yCIYTH, BBIPA)KEHHOM B YCTHOM, MMCbMEHHON WM
JIEKTPOHHOH (hopMe (1anee - 3asBUTEIIH ).

OtnenbHble KaTeropuu IoJlyyaTeneil MyHULIMOAIbHOW YCIYT'H, MX BO3pacT OIpeesIeHbI
YcTaBoM y4pexIeHUs B 3aBUCHMOCTH OT €ro (PyHKIMOHAIBHBIX OCOOEHHOCTEH, MPHOPUTETOB
NeSITeIbHOCTH, LeJIed U 3ajiau.

1.4. Wudopmanus o MecTe HaxOXIeHUS U Tpapuke pabOThl  yupeKJeHus,
IPEJOCTABISAIONIET0O MYHMLMIAIBHYIO YCIYr'y, €ro CTPYKTYPHBIX HOJpa3JesieHuil yka3zaHa B
[Tpunoxennu Nel kK aAMUHUCTPAaTUBHOMY PETJIAMEHTY.

1.5. TIlpenocraBieHne MYHUIMNAIBLHOW YCIYI'M OCYIIECTBISIETCS B COOTBETCTBUU CO
CJICAYIOIIMMH HOPMATUBHO-TTPABOBBIMU aKTAMHU:

— Koucturynueit Poccuiickoit @enepanuun (Opunmansaeiii Tekect Koncerutymuu PO c
BHECeHHbIMU TnonpaBkamu oT 21.07.2014 omyOnukoBaH Ha OQUIMATIbHOM HMHTEpHET-TOpTaie
npaBoBoil nHpopmaruu http:// www.pravo.gov.ru, 01.08.2014, «CoOpanue 3akoHOHaTeTHCTBA PDY,
04.08.2014, Ne31, ct. 4398.);

— I'paxnmanckum koxexcom Poccuiickori ®enepamuu («CobOpaHue 3aKOHOATEIHCTBA
PDy», 05.12.1994, Ne32, ct. 3301, «Poccwuiickas razera», 08.12.1994, No238-239);

—  ®@enpepanpHbiM  3akoHOM P® ot 06.10.2003 Nel3l-®3 «OO6 oOmmMx NpUHIUIIAX
OpraHM3alii  MeCTHOro caMmoympaBieHuss B  Poccuiickoit ~ ®egepauun»  («CobpaHue
3akoHoaarenbeTBa POy, 06.10.2003, No40, ct. 3822, «Ilapnamentckas razera», 08.10.2003, Ne 186,
«Poccuiickas razeray, 08.10.2003, Ne202);

—  @enepanbHbiM 3aKOHOM P® ot 29.12.1994 Ne78-03 «O OuOIUOTEUHOM JAemne»
(«Poccwmiickas razeta», Nell-12, 17.01.1995, «Cobpanue 3akonoaarensctsa POy, 02.01.1995, Nel,
cT. 2);

— ®@epepanbHbiM  3akoHOM P® ot  27.07.2006 Nel49-®3 «O6 wuHbopmammu,
UH(POPMALIMOHHBIX TEXHOJIOTUAX M O 3ammuTe uHpopmauun» («Poccuiickas razera», 29.07.2006,
Nel65, «Cobpanue 3akoHomatenscTBa Py, 31.07.2006, Ne31 (1 u.), ct. 3448, «[lapmameHTcKas
raseta», 03.08.2006, Ne126-127);

— ®@epepanpHbiM  3ak0OHOM  P® ot  27.07.2010 Ne210-®3 «O06 opraHuzanuu
MIPEI0CTaBIICHUS TOCYIAPCTBEHHBIX U MYHUIIUTTAJIbHBIX yeryr» («Poccutickas razeray, 30.07.2010,
Nel68, «Cobpanne 3akoHogaTensctBa POy, 02.08.2010, No31, ct. 4179);

— IlocranoBnenmem IlpaButensctBa P® ot 24.10.2011 Ne861 "O ¢denepanpHbIX
rOCyJapCTBEHHbIX ~ MH(OPMAIMOHHBIX  CHUCTEMax, OOECNEUYMBAIOIIUX  IPEJOCTaBICHUE B



AJIEKTPOHHOM (hOpME TOCYAAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr (OCYIIECTBJICHHE (DYHKITHIA)
(«Cobpanue 3akonomarenbctBa PDy», 30.05.2011, Ne22, cr. 3169, «Poccuiickas razeray, Ne246,
02.11.2011);

— IlocranosnenueM IlpaButenbctBa P® ot 25 aBrycra 2012 Ne852 «OO6 yrBepxkaeHUM
NPaBUJI UCTIIOJIH30BAHUS YCHICHHON KBAJM(UIIMPOBAHHON AJICKTPOHHOM MOIMUCH MIPU OOpaIieHuu
3a MOJy4YEeHUEM TOCYAapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT U O BHECEHUU u3MeHeHus B [IpaBuna
pa3pabOTKU U YTBEPKIACHUS aAMUHUCTPATUBHBIX PETJIAMEHTOB IIPEIOCTABIEHUSI TOCY1apCTBEHHBIX
yeryr»  («Poccmiickas raszera», Ne200, 31.08.2012, «CoOpanue 3akoHomarenbcTBa Pdy,
03.09.2012, Ne36, ct. 4903);

— Pacnopsbkennem IlpaButensctBa Poccuiickoit @enepannu ot 17.12.2009 Ne 1993-p
«O0 yTBEepXACHUU CBOJAHOIO MEPEYHS MEPBOOUEPETHBIX T'OCYNAPCTBEHHBIX U MYHHIIMITAJIBLHBIX
yCIyT, TPEeNOCTaBIsIeMBIX B JJEKTpOHHOM BHue» («Poccuiickas raszeray, 23.12.2009, Neo247,
«Cobpanue 3akoHomarenbcTBa POy, 28.12.2009, No52 (2 4.), cT.6626);

—  Pacnopsuxenuem IpaBurtensctBa Poccuiickoit @enepanuu ot 25.04.2011 Ne729-p «O6
YTBEPKACHUM MEPEUHS YCIYI, OKa3blBa€MbIX IOCYJAapCTBEHHBIMH M  MYHHUIMIAJIbHBIMU
YUPEXKJICHUSIMU U JAPYTUMHU OPraHU3alUsIMHU, B KOTOPBIX Pa3MENIAeTCsl FrOCYAapCTBEHHOE 3ajaHKe
(3aka3) wWIM MYHULUIAIBHOE 3aJaHue (3aka3), NOAJeXalIMX BKJIIOYECHUI0O B  PEECTpPbI
TOCY/IapCTBEHHBIX WM MYHUIUMANBHBIX YCIYT U TMPEAOCTaBISEMBIX B 3JIEKTPOHHOU (opmer»
(«Poccuiickas razera», Ne93, 29.04.2011, «CoOpanue 3akonoaarenbctBa POy, 02.05.2011, Nels§,
cT. 2679);

— «OcHoBBI 3akoHOnaTenabcTBa Poccuiickoit deneparuu o kynbrype» («Poccuiickas
razera», 17.11.1992, No248, «Benomoctu CHJI 1 BC PDy», 19.11.1992, Ne46, ct. 2615);

— Pacnopsixennem [IpaButensctBa Kpacnosipckoro kpast ot 13.11.2010 Ne 936-p (pen. ot
13.03.2012) «O6 yrBepxaeHun CBOAHOTO TEPEYHS TMEPBOOYECPETHBIX TOCYIAPCTBEHHBIX U
MYHULIMNIAJIbHBIX ycayr KpacHosipckoro kpas, MpenocTaBiIIEMbIX OpPraHaMU HCHOJHUTEIbHON
Bractu KpacHosipckoro kpasi, opraHaMd MECTHOTO CaMOYIIPABICHHS U IMOJBEIOMCTBEHHBIMU UM
yupexeHussMu KpacHospckoro kpas»;

— VYcraBom ropoga CocHoBobopcka Kpachosipckoro kpas (yrB. Pemenuem
3akoHonarenbHoro CoOpanust T. CocHoBoOopcka KpacHosipckoro kpas ot 16.05.1997 N IV-5P)
(pexn. ot 02.09.2015), 3apeructpupoBano B ['Y Muntocra Poccun no Cubupckomy denepaibHOMY
okpyry 20.06.2007 N RU243130002007001);

— IMocranoBnenuem agmunuctpaiuu r.CocaoBodopcka ot 13.05.2013 Ne849 «O mopsinke
dbopMupoBaHus U BeleHUS PeecTpa MyHMIMMANbHBIX ycnyr (GQYHKIUN) Ha TEPPUTOPHH TOpOAA
CocHoBOOOpCcKa M pa3MelleHus] MHPOpMalMi O MYHUIMIAIbHBIX yclyrax B KpaeBoM Peectpe
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX ycayr» («Padbounii», Ne20, 16.05.2013);

— Tlocranosnenuem agmuuuctpaiun r.CocHoBobopcka ot 18.06.2013 Nel089 «O6
yTBepkaAeHUHn Peectpa MmyHununanbHbXx ycuyr (pyHkumii) ropoga CocHoBobopckay («Pabounii»,
Ne25,20.06.2013);

— Ilonoxxenuem 00 YmpaBiieHUU KyJIbTYpbI, CIIOPTA, TypU3Ma U MOJOJEKHON MOJUTUKU
aamuaucTpanuu 1.CocHOBOOOpCKa, YTBEpX AEHHbIM pemeHneM COCHOBOOOPCKOTO TOPOJCKOTO
cosera fenyraToB oT 17.12.2014 Ne 287-p;

— VYcraBoM MyHUIIMNIANBHOTO AaBTOHOMHOIO YUYPEXACHHSI KyIbTypbl bubmunoreuno-
My3eiHbIl KoMILieke I.CocHOBOOOpPCKa, YTBEPKICHHBIM ITOCTAHOBICHUEM aIMUHUCTPALIMU rOpojia
CocHoBobOopcka ot 26.06.2013 Ne 1167;

NupiMM HOpMaTHMBHBIMU TIpaBOBbIMH akTamu Poccuiickoii ®enepaunu, KpacHospckoro
Kpasi, MyHUIIUIaabHOro oopazoBanus r. CocHoBobopck KpacHosipckoro kpasi.

1.6. CnpaBounbie TenedoHBI, aapec OQHUIMATBHOTO caidTa W AJICKTPOHHOW ITOYTHI
YUPEXKJEHUS, MPENOCTABISIOIIEI0 MYHUIMIAIBHYIO yCIyry, ykasanel B Ilpunoxenunn Nel x
aJMUHHCTPATUBHOMY pErJIaMEHTY.

1.7. Mudopmaruio no Borpocam MpeoCcTaBiICHNs MyHUITUIAIBbHON YCIIYTH, B TOM YHUCIIE O
XoJle €€ MpefoCTaBICHUs, 3agBUTEIN MOTYT MOJIYYUTh B YCTHOM (JIMYHO WJIM MO TenedoHy) Uiu
NUCbMEHHOM (B TOM YHCIIE SJIEKTPOHHON) opme.

WndopmupoBanure  3asBUTENC  MPOU3BOAUTCS MO  BONpPOCaM  MPEIOCTaBIICHUS
MYHHIIUTIATLHON YCITyTH, B TOM YHCIIE:



— 0 MeCTe HaxOXJIeHus U Trpaduke pabOThl YUPEkKACHUS, MPEIOCTABISIOIIEIO
MYHULUTNATIBHYIO YCIYTY;

— 0 CIIPaBOYHBIX Tele(OHAX YUPEKACHUS,

— 00 aapece 3JIEKTPOHHON MOYTHI ¥ OPUIIUAIBHOTO CaiiTa yupexIeHus,

— o mopsanke, popMe U MecTe pazMenieHus HH(OpMaIUH;

— 0 IepeyHe JOKYMEHTOB, HEOOXOIUMBIX ISl TIOTY4YEeHHUS! MYHUIUITAIBHON YCIIyTH;

— O BPEMEHM U MECTE IpueMa 3asBUTENIEH;

— 00 OCHOBaHMSIX JUUIs OTKa3a B IIPEIOCTABICHUN MYHULMIIAIbHON YCIyTH;

— 0 MOopsIKe 00KaJIOBaHUs IeHCTBHM (0€31eCTBYS) U PEIICHUH, OCYIIECTBIISIEMBIX U
IPUHUMAEMBIX B X0J1€ IIPEAOCTABICHHUS MyHULIMIIAILHON YCITYTH.

WudopmupoBanue 0 mpoleaype MpeaoCTaBICHUs MYHUIUIAIBHON YCIYTH MO TeneoHy
OCYILECTBIIsICTCSI B paboyue JHU B COOTBETCTBUU C IpapUKOM pabOThl COTPYAHUKOB yUPEXKIAECHUS
cornacHo 1. 1.4. Hacrosmero agMHHUCTPAaTHUBHOTO perjamenta. IIpu orBerax Ha TenedOHHBIE
3BOHKM U YCTHbBIC OOpalleHUs 3asBUTENEH - JOJKHOCTHBIC JIMLA YUPEXKIEHHs, OTBETCTBEHHBIE 32
MH(OPMUPOBaHUE, TOAPOOHO U B BEXKIUBOU (KOPPEKTHOMN) (popMe KOHCYIbTUPYIOT OOPATUBILUXCS
10 BONPOCaM MPeJI0CTaBICHUS MyHUIIUNIAILHON YCIIYTH B Mpe/ieaax CBOeH KOMIIETCHIINH.

OtBer Ha TeneOHHBIN 3BOHOK JOJDKEH HAYMHATHCS C WMHPOPMALUU O HAWNMEHOBAHUH
yupexaeHus, paMuiny, UMEHU, OTYECTBE U JOJDKHOCTH JIUIA, IPUHSABIIErO TeIe(QOHHBIH 3BOHOK.
Bpems pasroBopa He aomkHO npeBbimiarh 10 MuHyT. [Ip HEBO3MOKHOCTH JIOJPKHOCTHOTO JIMIIA,
OTBETCTBEHHOT0 3a WH(GOPMHPOBAHHE O NpPaBWIIAX IPEIOCTABICHUS MYHUIMIAIBHOM YCIYTH,
CaMOCTOSITENIbHO OTBETUTh HA IOCTABJICHHBIC BOMPOCH TeNe()OHHBIN 3BOHOK JOJDKEH OBITh
nepeajipecoBaH (IepeBefieH) Ha Jpyroe JOKHOCTHOE JIMLO WM OOpaTHBILEMYCS 3asBUTEIIO
JIOJDKEH OBITh COOOIIeH TeNneOHHBI HOMEp, MO KOTOPOMY MOXKHO TOJIYYHTH HEOOXOIUMYIO
uHpopmanuio. B ciyyae ecinm JOKHOCTHBIE JIMLA YUYPEXKIEHUS HE MOTYT OTBETHTh Ha BOIIPOC
3asiBUTEJII HEMEAJIEHHO, PE3yJbTaT PAacCCMOTPEHUSI BOIPOCA MOXKET OBITH COOOILEH 3asiBUTEINIO B
TEYEHHUE JIBYX YacOB.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HMH()OPMHUpPOBAHHWE, NpPU JHYHOM OOpaIICHUU
3asgBUTENEH MpPEJOCTaBIsgeT UM HMH(OpPMAIMIO O MPEJOCTaBICHUN MYHHUIMIIAIBHOM YCIyTrH B
ycTHOH (hopme. Bpems npu MHAUBUAYaTbHOM YCTHOM MH(MOPMHPOBAHUHU HE MOKET IpeBbimaTh 30
MHUHYT.

Ha »nextpoHHble oOpalieHusi 3asiBUTENICH, HaIlpaBJICHHbIE uepe3 O(UIMAIbHBIA CcalT
YUPEKACHUS WIN JIEKTPOHHOM MOYTON, OTBET JAeTCsl HE MO3/IHEee YeM yepe3 MATh pabouux THe ¢
MOMEHTa NOCTYIUIEHUsI 00pallleHusl.

Ecnu uHdopManus o nperocTaBleHUHM MYyHHIMIIAIBHOM yCIyrW, MOJIY4YEHHash B YCTHOM
dopMme win 1o TenedoHy, He YAOBIETBOPSET 3asBUTENS, 3asBUTENb BIIPAaBe B MMCbMEHHON (opme
00paTUTHCS B apEC YUPEKICHUS, PEAOCTABIAIONIET0 MYHUIIUNAIBHYIO YCIYTY.

[Ipn uHQOPMUPOBAHMU MO MUCBMEHHBIM 3alpocaM OTBET HAMpaBJISAETCS MOCPEACTBAM
IIOYTOBOM CBSI3M B aJIpeC 3asBUTENSA B CPOK, He IpeBblmaromuii 30 aHelW co IHSA perucrpanuu
NUCbMEHHOTO 3ampoca. OTBET Ha MUCbMEHHOE OOpallleHHe HaIpaBJIIeTCs 10 MOYTOBOMY aJpecy,
yKa3aHHOMY B OOpaIleHUH.

1.8. Hubopmammss o  mpoumeaype  NPENOCTaBICHHS  MYHHIUINAIBHOW  YCIyTH
IpeoCTaBIIsAETCS OECIIaTHO.

1.9. Mudopmamms o mecre HaxOXAeHHWs, Tpaduke pabOTHI, CIPABOYHBIX TenedoHax,
azpece O(PHUIMATBHOTO caiiTa, AJIEKTPOHHOW MOYTHI pa3MellaeTcss Ha Oo(UIMANBHOM caiiTe u
MH(OPMALIMOHHBIX CTOMKAX YUpEKJIEHUS, PEAOCTABISIONIET0 MYHUIIUIAIBHYIO YCIYTY.

1.10. Hudopmauus o mopsake NOIydeHHs HHGPOpMALMU 3asBUTENSIMU IO BONPOCAM
MIPEIOCTABIEHUSI MYHUIIUTIAIbHON YCIYTH, B TOM YHCJIE O XOJ€ €€ MPEeAOCTaBICHUs, pPa3MeIlaeTcs
Ha WHGOPMAIMOHHBIX CTOMKAaX YYPEKICHMS, NMPENOCTABISIONIEr0 MYHHIMIIAIBHYIO YCIYTy, B
MH(}OPMalLMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «IHTEepHET», B TOM UHUCIIE:

— Ha odjunmaneHoM  caiite ropoma  CocHoBoOopcka  KpacHosipckoro — kpas
(www.sosnovoborsk-city.ru);

— B @ezaepanbHON rocyaapcTBeHHOW HH(OpManMoHHOM cucreMe «EnuHbIl mopTan
rOCyIapCTBECHHBIX U MYHHIIMIAIBHBIX yCIyT (GyHkmuii) (Www.gosuslugi.ru);

— Ha  «KpaeBoM mopTame = TrOCYAapCTBEHHBIX M  MYHHMLHMIAIBHBIX  YCIYT»
(www.gosuslugi.krskstate.ru).


http://www.sosnovoborsk-city.ru/

2. CTanaapr npeaocraBjeHuss MyHUIMNAJIbHON YCJIYTH

2.1. HaumMeHoBaHWEe MyHHUMIAIbHOW yciyru: «lIpemocTaBieHue AOCTyna K CIPaBOYHO-
IIOMCKOBOMY ammnapaTy ¥ 0a3aM JaHHBIX».

2.2. MyHHMIMIIAIBHOE ABTOHOMHOE YYpEeXKIEHHE KYyIbTypbl «buOimoredHo-my3eiHbIit
KomIuieke» I. COCHOBOOOpCKa SIBJIAETCS YUpPEXKIECHUEM, IPEJOCTaBIIOIUM MYHHIMIATIbHYIO
ycyry.

VYupexxaeHue, NpelocTaBisIoNee MYHHLIMIIAIBHYIO YCIyry, He BIIpaBe TpeOoBaThb OT
3asiBUTEJISL OCYIIECTBJICHUE IEUCTBUN, B TOM YMCJIE COIVIACOBAaHUM, HEOOXOAUMBIX JUIsl TTOITY4YEHHUS
MYHUIMIAJIBHON YCIYTH M CBA3aHHBIX C OOpallleHMEM B MHbIE FOCYJapCTBEHHbBIE OpraHbl, OPraHbI
MECTHOI'O CaMOYIPABJICHUS U OpraHU3alMy, 3a UCKJIIOUYCHUEM IOJIY4YEHUS YCIYT, BKIIOUYEHHBIX B
HepeveHb YCIYT, KOTOpBIE SBISIOTCSA HEOOXOAMMBIMUA M OOS3aTEIBHBIMU JIi MPEJOCTaBICHUS
MYHULUTNAIBHBIX YCIYT, yTBepKAeHHbII COCHOBOOOPCKUM ropoackuM COBETOM JEeMyTaToB.

2.3. Pe3ynapTaToM MpeaoCTaBICHUS MYHUIMIIAIBHON YCITyTH SBISETCS

— TIOJIb30BAaHHME 3asBUTEJIEM CIPABOYHO-IIOMCKOBBIM ammaparoM M 0a30f JaHHBIX
YUPEXKICHUS;

—  OTKAa3 3asBUTEIIIO B IPEAOCTABICHUY MyHUIIUIIAILHON YCIIYTH.

2.4. Cpoxk npeocTaBlieHUs] MyHULMIAIBHOW YCIYTH:

2.4.1. MyHununaabHas ycayra npelocTaBisieTcsl KpYTrIorouaHO.

2.4.2. llpu Hanuuuu odepend Ha JOCTYN K 0a3aM JaHHBIX (B TOM 4YHCIE K CIPaBOYHO-
IIOMCKOBOMY aIllapary B 3JIEKTPOHHOM BHUJIE) B MOMEILEHUSAX YUPEKICHUS HENPEPbIBHOE BpeMs
H0JIb30BaHUs 0a3aMU JAHHBIX JUIS 3asIBUTENSI MOKET OBbITh OrpaHu4eHo 10 40 MUHYT.

2.4.3. MaxkcumanbHOE BpeMsi KOHCYJIbTUPOBAHUS CIIEHUATMCTAMU YUPEKICHUS 3asBUTEICH
[0 MCIIOJIb30BAaHHUIO CIPAaBOYHO-IIOMCKOBOro ammapara, 6a3 naHubix - 10 mus. IlpenocraBnenue
JOCTyIa K CIPAaBOYHO-TIOMCKOBOMY ammapary ¥ 0a3aM JaHHBIX ocymecTBisiercsi B Tedenue 20
MHUHYT C MOMEHTa 00palleHust 3asiBUTEIS.

2.4.4. CrpaBOYHO-TIOMCKOBBIN ammapar Y4pexIACHHs OOHOBIAETCS B TEYCHHE MABYX
MECSIIEB €O JHs IOCTYIUIEHMs] HOBOTO HW3JaHMsA. ba3bpl JaHHBIX, MpaBooOIalaTeNsiMU KOTOPBIX
YUpeKICHUE HE SBISAETCS, OOHOBIISIOTCS IO Mepe MpuodpeTeHus 3Tux 0as.

2.5. IlpaBoBble OCHOBaHUS JUISl TPEIOCTABICHUS MYHHUIUITAIbHON YCIYTH:

— Koncrurymus Poccuiickoit @enepaunn (Odunuansueiii Tekct Koncturynuum PO ¢
BHECeHHBbIMU TmomnpaBkamMu oT 21.07.2014 onyOnukoBan Ha OduIMaIbHOM HWHTEPHET-TIOpPTAe
npaBoBoi nHpopmanmu http:// www.pravo.gov.ru, 01.08.2014, «CoGpanue 3akoHoAaTenbcTBa POy,
04.08.2014, Ne31, cr. 4398.);

— TD'paxnanckuii kogexc Poccuiickoit @enepanun («CoOpanue 3akoHonaTenbcTBa PDy,
05.12.1994, Ne32, ct. 3301, «Poccuiickas razera», 08.12.1994, Ne238-239);

—  O@epepanpublii 3ak0oH P® ot 06.10.2003 Nel3l-®@3 «OO6 oO0muxX MNPUHIUITAX
OpraHM3aliM  MECTHOro caMmoympaBieHuss B  Poccuiickoit ~ ®epepanun»  («CobOpanue
3akoHoaarenbeTBa POy, 06.10.2003, No40, ct. 3822, «IlapnmamenTckas razera», 08.10.2003, Ne 186,
«Poccuiickas razeray, 08.10.2003, No202);

— @enepanpHbiii 3ak0oH P® ot 29.12.1994 No78-®3 «O OubAHOTEYHOM JAemne»
(«Poccwmiickas razera», Nell-12, 17.01.1995, «Cobpanue 3akonoaarensctsa POy, 02.01.1995, Nel,
cT. 2);

— @epepanpHblii  3akoH  P® ot 27.07.2006 Nel49-®3 «O6  uHpopmamuw,
UH(POPMALIMOHHBIX TEXHOJIOTHAX M O 3ammuTe uHpopmauun» («Poccuiickas razera», 29.07.2006,
Nel65, «Cobpanue 3akoHonatenbctBa POy, 31.07.2006, Ne31 (1 4.), ct. 3448, «IlapnamenTckas
raseta», 03.08.2006, Ne126-127);

—  ®enpepanbHblii 3ak0H PO ot 27.07.2010 Ne210-D3 «O06 opraHu3anuy MpeaoCTaBICHUS
rOCYyJapCTBEHHBIX M MYHUIMNAIbHBIX ycuyr» («Poccuiickas razera», 30.07.2010, Nel68,
«Cobpanue 3akonomarenbcTBa POy, 02.08.2010, Ne31, ct. 4179);

— Ilocranosnenue IlpaButensctBa P® or 24.10.2011 Ne861 "O ¢enepanbHbix
rOCyJapCTBEHHbIX ~ MH(OPMAIMOHHBIX  CHCTEMax, OOECIEeUYMBAIOIIMX IPEIOCTAaBICHUE B
AIIEKTPOHHOM (OpMe TOCYJapCTBEHHBIX M MYHHUIMIIAJIBHBIX YCHyr (OcyllecTBiieHHe (DyHKIN)
(«Cobpanue 3akonomarenbctBa PDy, 30.05.2011, Ne22, cr. 3169, «Poccuiickas razeray, Ne246,
02.11.2011);



— Ilocranonenue IlpaButensctBa P® ot 25 aBrycra 2012 No852 «O06 yTBepKaeHUU
MPaBUJI UCTIOJIb30BAaHUS YCHIIEHHOM KBaTM(PUIMPOBAHHON 3JIEKTPOHHOM MOANUCH MpU OOpaleHun
3a MOJYyYEHUEM TOCYAAPCTBEHHBIX M MYHUIMIIAJIBHBIX YCIYT U O BHECeHUU u3MeHeHus B [IpaBuna
pa3paboTKu U YTBEPKIACHUS aMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTaBICHUS TOCYIapPCTBEHHBIX
yenyr»y  («Poccuiickast rasera», Ne200, 31.08.2012, «CoOpanme 3akoHomarenbcTBa PDy,
03.09.2012, Ne36, ct. 4903);

—  Pacnopsokenue IpaButensctBa Poccuiickoit @epepannu ot 17.12.2009 Ne 1993-p «O6
YTBEPXKJICHUH CBOJHOTO MEPEYHsl MEPBOOYEPEIHBIX TOCYJAPCTBEHHBIX U MYHULIMMNAIBHBIX YCIYT,
MIPEIOCTaBIIIEMbIX B AJICKTPOHHOM BuUe» («Poccmiickas razeran, 23.12.2009, Ne247, «Cobpanue
3akoHoaarenbeTBa POy, 28.12.2009, No52 (2 4.), c1.6626);

—  Pacnopsixenune IlpaButensctBa Poccuiickoit ®@eneparuu ot 25.04.2011 Ne729-p «O06
VTBEPKACHUM TEPEeYHS YCIYT, OKa3blBaeMbIX TOCYJapCTBEHHBIMU M  MYHHUIMINAIbHBIMU
YUPEKIACHUSMUA U JIPYTUMHU OPTaHU3aLUIMH, B KOTOPBIX pa3MENIaeTCsl TOCYJapCTBEHHOE 3a/laHue
(3aka3) wiIM MyHULUIAJIbHOE 3agaHue (3aKa3), MOAJEKAIIUX BKIIOUEHUIO B  PEECTpPbI
TOCY/IapCTBEHHBIX WM MYHUIUIATBHBIX YCIYT W TPEJOCTaBISEMBIX B JJIEKTPOHHOH Qopme»
(«Poccuiickas razera», Ne93, 29.04.2011, «Cobpanue 3akoHomatenbcTBa PDy, 02.05.2011, Nel8,
cT. 2679);

— «OcHoBBI 3akoHOnaTenbcTBa Poccuiickoit @enepanuu o kynbrype» («Poccuiickas
razera», 17.11.1992, No248, «Begomoctu CHJI u BC P®», 19.11.1992, Ne46, ct. 2615);

—  Pacnopsixenue IpaButensctBa Kpacnosipckoro kpas ot 13.11.2010 Ne 936-p (pen. ot
13.03.2012) «O06 yrBepxkaeHun CBOAHOTO TEPEYHs IEPBOOYCPETHBIX TOCYJAPCTBEHHBIX U
MYHULIMNIATBHBIX ycayr KpacHosipckoro kpas, MNpeaocTaBiIsieMbIX OpraHaMy HCIOJIHUTEIbHON
Binactu KpacHosipckoro kpasi, opraHaMd MECTHOT'O CaMOYIPABJICHUS U I0/IBEIOMCTBEHHBIMU UM
yupexaeHussMu KpacHospckoro kpas»;

— VYcraB rtopoma  CocHoBoOopcka  Kpachosipckoro  kpas  (yrB.  Pemenumem
3akonogarensHoro CoOpanus r. CocHOBOOOpcka KpacHosipckoro kpas ot 16.05.1997 N IV-5P)
(pen. ot 02.09.2015), 3apeructpupoBano B ['Y Muntocra Poccuu no Cubupckomy denepaibHOMY
okpyry 20.06.2007 N RU243130002007001);

— Ilocranosnenue agmunuctpamuu r.CocaoBobopcka oT 13.05.2013 Ne849 «O mopsiake
dbopMupoBaHusa U BeAeHUs PeecTpa MyHMIMNANbHBIX yciayr (QyHKUIUN) Ha TEPPUTOPUM TOpoia
CocHoBOOOpCKa M pa3MeleHus HHPOpMAIMK O MYHUIIMIAIBHBIX ycIyrax B KpaeBoM Peectpe
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX yciayr» («Pabounii», Ne20, 16.05.2013);

— Ilocranosnenune agmuHucTpauuu Tr.CocHoBoOOpcka ot 18.06.2013 Nel089 «OG6
yTBepxkaAeHUH Peectpa MmyHunMnanbHbIX yeuyr (pynkuumii) ropoga CocHoBoOopckay («Pabouuiiy,
Ne25,20.06.2013);

— llonoxxenue o0 YmpaBlneHUH KyIbTYphI, CIIOPTa, TypU3Ma M MOJOJSKHON MOTUTHUKU
aaMuHuctpaiuu 1.CocHOBOOOpPCKA, yTBEp)KICHHbIM pemeHneM COCHOBOOOPCKOIO TOPOACKOIO
coBeta jaenyTtaroB oT 17.12.2014 Ne 287-p;

— VYcraB MyHUIIMNAIBHOTO aBTOHOMHOTO YYPEXKICHHS KyIbTyphl bubnnoreuno-
My3eiHbIli KoMITieke T.COCHOBOOOpCKa, YTBEPKICHHBIM IMOCTAHOBICHHEM aIMUHUCTPALIMU TOPOJIa
CocHoBobOopcka ot 26.06.2013 Ne 1167;

2.6. HcuepmnbiBaromuii mnepeueHb JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEIOCTaBICHUS
MYHULIMTIAJTbHON YCIIYTH:

—  YHTaTEeNbCKUH OuieT;

—  KOHTPOJIbHBIN JTUCTOK MOJIb30BaTeIs;

— oOpamenue (3ampoc) B NMUCbMEHHOM (opme uiam (opme 3IEKTPOHHOTO JOKYMEHTa,
MEPEAHHOE T10 AJIEKTPOHHBIM KaHajlaM CBS3H.

Yurarenbckuit  Ouner odopmisercss B THOpAAKE, MNPEIyCMOTPEHHOM IpaBUIIaMH
MOJIb30BaHUS YUPEXKICHUS, IPU HATTMYUHU JTOKYMEHTA, YAOCTOBEPSIOIIEro JMYHOCTh. [Ipn Hannmunn
y 3asiBUTEJI YUTATEIbCKOr0 OMiieTa B HEM JIOJKHA ObITh OTMETKA O €KeroJHON MepeperucTpauun
3asIBUTETIS.

KOHTpOAbHBIN JIUCTOK MONBb30BATENsl BBIIAETCS JIOJDKHOCTHBIM JIMIIOM YUYPEKICHHS Ha
OJIHOKPATHOE TMOCEIICHUE 3aJI0B YUPEXKIACHUS B TMOPSAKE, MNPEIyCMOTPEHHOM MpPaBHIAMU
MOJIb30BAHUS YUPEKICHUSI.



Ob6pamenue (3ampoc) B MHUCBbMEHHOW ¢opMe uiu (HOpME DJIEKTPOHHOTO TOKYMEHTA,
NEePEAaHHOTO IO AIEKTPOHHBIM KaHallaM CBSI3H, IPEJOCTABIISCTCS 3asiBUTEIEM B CBOOOTHON opMme.

2.7. Ilpu mpenocTaBiieHUH MyHUIIMIAIBHON YCIYTH YyUpeXIeHHE He BIpaBe TpeOOBaTh OT
3asBUTEIIA:

— TpenocTaBieHUS JOKYMEHTOB U HWH(GOpMalWMU WM OCYILIECTBICHHS ICHCTBHIA,
MIPEIOCTABIICHUE WJIM OCYIIECTBIIEHHE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU
aKTaMH, pEryJUpYIOIIMMH OTHOLICHHS, BO3HHUKAIOIIME B CBA3M C  IPEIOCTaBICHUEM
MYHULIUTIAJILHON YCITYTH;

— TPenoCTaBJICHUs JOKYMEHTOB M MH(OPMALUHU, KOTOPHIE HAXOIATCA B PACHOPSHKEHUHU
OpraHoOB, MPEAOCTABISAIONINX MYHUIUITATIBHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIPaBIIEHUs, OPraHU3alMii, B COOTBETCTBHUH C HOPMAaTUBHBIMH MPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, HOPMAaTHBHBIMH TIPAaBOBBIMH aKTaMH CyOBeKTOB Poccuiickoit
®Denepalyiv, MyHUIUIIAILHBIMU [TPABOBBIMU aKTaMU;

—  OCYIIECTBJICHUS JICHCTBHIA, B TOM YHCIIE COTJIACOBAHUN, HEOOXOAUMBIX UIS TOTY4IEHUS
pe3yIbTaTOB NPEIAOCTABICHUS MYHUIUIIAIBHONW YCIYyrH M CBA3aHHBIX C OOpalieHHeM B HWHbBIC
roCy/IapCTBEHHBIE OpTraHbl, OPraHbl MECTHOT'O CaMOYIIPABIICHUS, OpraHU3aIlH, 3a HCKIIOYEHUEM
TIOJTyYEHUs YCIIYT, BKIIIOYEHHBIX B IIEPEYHH, YKa3aHHbIe B 4acTH | ctaten 9 dexepanbHOro 3aKOHA
or 27.07.2010 Ne210-®3 «OO6 opraHuzaluMyd MPENOCTAaBICHUS TOCYAAPCTBEHHBIX U
MYHHIIHITATIBHBIX YCITYTY.

2.8. IlepeueHb OCHOBaHMI Al OTKa3a B IMpUEME JAOKYMEHTOB, HEOOXOAMMBIX IS
NPEOCTABICHUS MyHHIIUTIAIBHOW YCIYTH, OTCYTCTBYET.

2.9. IlepeueHb OCHOBaHWI [UIsi MPHOCTAHOBIIEHUS IMOO OTKa3za B MPEIOCTABICHUU
MYHHIIUITAIEHOU YCITYTH.

2.9.1. Tlpu oOpaimieHuu 3asBUTENs] B MUCbMEHHOW (opMe MO0 B (GOpMe 3JICKTPOHHOTO
JOKYMEHTA, TIePeJaHHOrO 110 3JICKTPOHHBIM KaHalaM CBSI3U:

— B OOpalleHHH COJIEPKaTCs HELEH3YPHbIE TUOO OCKOPOUTENbHBIEC BBHIPAKEHUS, YTPO3BI
YKU3HU, 3[JOPOBBIO WJIM UMYIIECTBY JOKHOCTHOTO JIUIA, & TAKXKE YJICHOB €r0 CEMbH;

—  TEKCT OOpaIIeHus He MOJIaeTCsl MPOYTEHUIO;

— B ITMCBMEHHOM OOpAIEHUH 3asBUTENS COJCPKHUTCS 3ampoc WHPOPMAIMU, Ha KOTOPBIHA
3aABHUTENIO YXKE JaBaJMCh MHCbMEHHBIE OTBETHI 1O CYIIECTBY B CBS3HM C paHEe HAlpaBIIIEMBIMU
oOpalleHusIMu;

—  TEXHWYECKHE HETIOJIAJKH Ha CEpPBEPHOM OOOPYIOBAHWH W/WIIA TEXHHUYECKUE TTPOOIEMBI
¢ uHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  ceThio  «VHTepHET» W/WIM  MPOTrpaMMHBIM
o0ecrieueHneM yupeKIeHUS;

—  HECOOTBETCTBHE OOpaIleHUs COICPKaHNI0 MYHHIIUTIATBHON YCIYTH;

— 3ampamuBaeMasi UH(popMalus He CBsI3aHa C JIEATENbHOCTHIO JAHHOTO YUYPEKACHUS T10
OKAa3aHUI0 MYHHUIIUTAIEHOU YCIIYTH.

2.9.2. Tlpu nmuHOM (YCTHOM) OOpAIICHUH 3asSBUTEIIS:

— HeleH3ypHoe 1100 ockopOUTeNnbHOE OOpalleHHe C JOJDKHOCTHBIM JIMIIOM, YTPO3bI
YKU3HU, 3[JOPOBBIO WJIM UMYIIECTBY JOKHOCTHOTO JIUIA, & TAKXKE YJICHOB €r0 CEMbH;

—  OTCYTCTBHE 3aIIOJTHEHHOTO KOHTPOJBHOTO JINCTKA ITOJIb30BaTEIIS;

—  OTCYTCTBHE YHTATEILCKOTO OWIIeTa W/MIIN OTCYTCTBHE OTMETKU B YMTATEIILCKOM OMIeTe
0 TIePEePETUCTPAIINN 3asBUTEIIS;

—  TEXHUYECKHE HEMOJAIKU Ha CEpPBEPHOM O0OPYIOBAHUU W/UIH TEXHUUYECKUE MPOOIEMBI
¢ uHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  ceThlo  «VHTepHET» W/MIU  TPOrpaMMHBIM
o0ecrieueHneM yupeKIeHUS;

—  yTeps Wiu Iop4a JOKYMEHTOB U3 (GOH/Ia YUPEIKICHHUS;

—  HapylIeHHE CPOKOB BO3BpaTa IOKYMEHTOB yUPEKICHUS;

—  HapyIICHHUE MMPAaBHII TOJIH30BAHUS YIPEKICHHEM;

—  HECOOTBETCTBHE OOpaIlleHUs COACPKaHII0 MYHHIIUIIATBHON YCIYTH;

— 3ampammBaemas WH(oOpMaIus He CBsi3aHa C JESTETHHOCTHIO JAHHOTO YUPEKACHUS IO
OKa3aHUI0 MyHHUIIUIIAILHON YCIIYTH;

— TpUYMHEHHE yliepda yupexIeHuIo.
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2.10. B cnydae ecnu TPUYMHBI, TO KOTOPHIM OBUIO OTKa3aHO B MPEIOCTABICHUH
MYHUIIUTIATBHON YCIYTH, B HOCIEAYIOUIeM OBLIM YCTPAHEHBI COTJIACHO YCTABJICHHBIM IpaBUIIaM
MOJIb30BAHUS YUPEXKICHHUS, 3asBUTENIb BIpPaBe BHOBb OOPAaTUTbCA 3a MPEIOCTABICHUEM
MYHULIMTIAJIbHON YCIIYTH.

2.11. IlpenocraBineHre MYHUIUIATBHON YCIYTH OCYIIECTBISieTCS 0€3 B3MMAaHHUS ILIATHI.
JlononHUTENbHBIE CEPBUCHBIE YCIYTHM OKAa3bIBAIOTCS IIJIATHO B cOOTBETCTBUU C [losoxxeHuem o
IUTATHBIX YCIyrax y4pexaeHUs.

2.12. MaxkcumanbHOE BpeMsi OKUAAHUS B OYEpeAM IPH I0Ja4Ye JOKYMEHTOB B IIEJISX
MOJIyYEHUsI MyHUIIUIIAJIbHON YCIIYTH B MMOMEIIEHUU YUPEKICHHS HE TOJDKHO MpeBbIaTh 10 MUHYT,
IIPU MOJIYYE€HUHU Pe3yJIbTaTa MPEeJIOCTaBICHUS YCIYTU B TOMEIEHUH yupexaeHust 40 MUHYT.

2.13. Perucrpanus (mepeperucrpanusi) 3asBUTENs OCYIIECTBIsCTCS B TeueHne 10 MUHYT ¢
MOMEHTa o0OpalleHus 3a MOJIyYeHUEM yCIyTH.

2.14. TpeboBaHUS K MOMEUICHUSM, B KOTOPBIX MPEIOCTABIISETCS MyHHUIIMIIATbHAS YCIIYTa,
K 3aJIy O>KMJIaHUS, MECTaM I 3alI0JTHEHUS 3alpOCOB O MPEJIOCTABICHUH MYHULIUIIATBHON YCIIYTH,
UH(POPMALIMOHHBIM CTOWKAaM ¢ 00pa3liaMu UX 3aMOJHEHHS U IEPEYHEM JTOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTABICHUS MYHHUIMIAIBLHON YCIyTH, B TOM 4YHCIE C OOecreuyeHueM AOCTYMHOCTH IS
MHBAJIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C 3aKOHOIATeNbLCTBOM Poccuiickoit denepanuu o
COLIMATILHOM 3aIllMTE UHBAUIOB.

2.14.1. TlomemieHus Ui TPEIOCTABICHUS MYHHIMITAIBHOW YCIYTH Pa3MEMIAIOTCs
MPEUMYIIECTBEHHO Ha HWKHUX JTaKax 37aHMUsL.

[Tomemienus: 0OOPYAYIOTCS TaHIYCaMH, NACCAXHUPCKUMHU JUPTAMA WIM TOABEMHBIMU
wiargopmamu ansi obecriedeHus JOCTyNa UHBATUIAOB Ha Kpeclax-KOJMsCKax Ha ATaKH BBILIE WIN
HU)KE JTaka OCHOBHOIO BXOJa B 34aHuMe (IEPBOrO 3TaXa), CAHUTAPHO-TEXHUYECKUMU
MOMEIIEHUSIMU (AOCTYIHBIMHU JJIi WHBAIUIOB), PACIIUPEHHBIMH MPOXOJaMH, MO3BOJISIOIIUMU
o0ecrieunTh OECIPENATCTBEHHBI JOCTYN 3asBUTENECH, BKIIOYAs 3asBUTENICH, HCIOIb3YIOLINX
Kpeca-KOJISICKH.

B nomemnieHusx npeaocTaBi€HUs MYHMIMIIAJIBHOW YCIYTM paclojioKEHUE HHTepbepa,
noa00p M pPaccTaHOBKAa NPUOOPOB M YCTPOMCTB, TEXHOJOIMUYECKOTO W HMHOTO OOOpYAOBaHUS
JIOJKHO COOTBETCTBOBATh IIpe/iejaM, YCTAHOBJIEHHBIM JJI 30HBl JOCATAaEMOCTH 3asBHUTENEH,
HaXOJALIMXCS B KpecliaXx-KOoJIICKax.

2.14.2. TlomemeHus y4pexaeHUsS, B KOTOPHIX MPEIOCTABISICTCS MYHHIUTIAIbHAS yCIyTa,
000pyayIOTCs MPOTHBOIOXKAPHOW CHUCTEMOM M cpelacTBaMu mHokapoTymieHus. Ha BugHoM mecte
pa3MeNatoTCcsl CXEMbl Pa3MEIIeHUs CPEACTB MOXKApOTYIIEHUS U MyTel 3BaKyalluu MOCETUTEIEeH U
paOOTHUKOB YUpPEXKICHHUS.

2.14.3. MyHununampHasi yciuyra TpeJOCTaBIACTCS B TOMEHICHUSAX  YUPEKACHUS,
CHelHaTbHO O0OPYIOBaHHBIX IEPCOHAIBHBIMU KOMIIBIOTEpAMH, 00ECHEUMBAIONIMMU JOCTYI K
CIIPaBOYHO-TIOMCKOBOMY ammapary 1 0a3aMm JaHHbBIX, CTYJIbSIMU (KpECiaMu) U CTOJIOM.

2.14.4. Ha uH(OpMaIMOHHBIX CTOHKaxX pa3MEIIaloTCs CBEIeHHsA O rpaduke (pexume)
paboThl yupexneHus, HHGOpMaIUs O TMOPSAIKE M YCIOBUSX IPENOCTABICHUS MYHUIIUNATIBLHOU
yCIyrd, oOpa3lbpl 3aloJIHEHHs] JIOKYMEHTOB U IIepedyeHb JOKYMEHTOB, HEOOXOIAMMBIX ISt
MPEIOCTABIIEHUS! MYHULIUIIAIbHON YCIYTH.

2.14.5. Pabouee mMecTo crienMaiicTa B IOMEIICHUH I TIpHeMa 3asBUTENeH 000pyayercs
TeleQOHOM, TMEePCOHANBHBIM KOMIIBIOTEPOM C OOECHEYEHHBIM JIOCTYNIOM K 3JIEKTPOHHBIM
CIPaBOYHO-TIPABOBBIM CHCTEMaM, IIEUaTAIOIUM YCTPOICTBOM.

2.14.6. Mecta OXHJIAaHUSA TIPEJOCTABICHUS MYHHUIIUNAIBHONH YCIyTH OOOpYAYIOTCS
CTYJbSMH, KPECEIbHBIMH CEKLIHUSIMHU WIIM CKaMbSMH, TOCTYITHBIMA MECTaMU OOIIETro IMOJIb30BaHUS
(TyasieraMu) U XpaHEHUs BEpXHEN OJIeXK/IbI IOCETUTENEH.

2.14.7. JIOMKHOCTHBIC THUIA YUYPEKACHHUS MPU HEOOXOAMMOCTH OKA3bIBAIOT WHBAIHIAM
MIOMOIIb, HEOOXOIUMYIO JUIS TIOJTYdeHHs B JIOCTYITHOHM sl HUX (hopMe MHPOPMAIIUU O MPaBHIIAX
OpPEJOCTaBIEHUS] YCIYrM, B TOM 4Hciae 00 OQOpMIECHHM HEOOXOJUMBIX JUIS TOJXY4EHUS
MYHUITUTIATBHON YCIIYTH JIOKYMEHTOB, O COBEPIIEHUN WMH JIPYTUX HEOOXOIMMBIX ISl TIOTYIEHHS
MYHHUIUIIAIBHON YCIYTU ACHCTBUN.

2.14.8. Tlpu Hanu4YMM HA TEPPUTOPHH, TPUIICTAIONIEH K MECTOHAXOXKICHHUIO YUPEKICHUS,
MECT JIsl TAPKOBKH aBTOTPAHCIIOPTHBIX CPEJNICTB, BhIACAETCA HEe MeHee 10 mpoIeHTOB MecT (HO He
MeHee OJHOT0 MECTa) JUIsl MAPKOBKH CIIEUATBHBIX aBTOTPAHCIOPTHBIX CPEICTB UHBAIUIOB.



2.14.9. B yupexxnenuu odbecrieunBaeTCs:

—  JIONYCK Ha OOBEKT CypAONEepeBOTUHNKA, TH(IOCYPAOTIEPEBOAUNKA;

—  CONPOBOXKJEHHE HHBAIUAOB, MMEIOIUX CTOWKHE HapylIeHUs (YHKIHMH 3pEHUS U
CaMOCTOSITENILHOTO NEPEABUKEHHUS 110 YUPEXKICHHUIO;

— JI0mycK COOaKWU-TMPOBOAHHMKA MpPH HAIWYUM JIOKYMEHTa, IOATBEPXKAAIOIIETO €e
crenuaibHoe 00y4YeHHE;

—  IPEenoCTaBICHUE UHBAINWIAM IO CIYXY YCIYTH C UCIIOJIb30BAHUEM PYCCKOIO KECTOBOIO
A3bIKa, B TOM YHCJE CIEMUATUCTaMU JUCIETYEPCKON ClyXObl BHICOTeNe(OHHON CBS3M IS
MHBaJINIOB 10 ciyxy KpacHosipckoro kpas.

Yenyru AucmeTdepcKoi CIy:KOBbl Ui MHBAIHUIOB IO CIyXy MPEIOCTABISIET OIMepaTop-
cypaonepeBoquuk KpacHospckoro peruonansHoro otaeneHusi OO0mepoccuiickoit oOiecTBeHHON
opranuzanui MHBAIUIOB «Bcepoccuiickoe OOIIECTBO TIyXHMX», KOTOPBIM pacrojiaraercst Io
anpecy: . Kpacnospck, yn. Kapna Mapkcea, 1. 40 (BTOpoii 3Tax).

Pesxum paboTsr: exenneBHo ¢ 9% 1o 18% yacos (kpoMe BBIXOAHBIX U IPa3IHAYHBIX THEH).

Tenedon/dakc: 8 (391) 227-55-44

Mob6wibHbIi Tenedon (SMS): +7-965-900-57-26

E-mail: kraivog@mail.ru

Skype: kraivog

ooVoo: kraivog

2.14.10. TIlpu HEBO3MOXXHOCTH CO3JaHUS B MyHUIMIIAJLHOM aBTOHOMHOM YUYpPEXKICHUH
KylbTypbl bubnuoreuno-myseiinpiii komiuiekc . COCHOBOOOpCKa, YCIOBHUW MAJisi €ro IOJHOTO
IPUCTIOCOOJIEHUSI C YUETOM MOTPEOHOCTEN NHBAINUIOB, YUPEXKIECHUEM IPOBOASTCS MEPOIIPUATHS 110
o0ecreueHn0 OeCpensaTCTBEHHOr0 OCTylMa MaJlOMOOMJIBHBIX TpaxJaH K OOBEKTYy C Y4eTOM
Pa3yMHOT0 MPUCIIOCOOICHUS.

2.15. Tloka3zaTtenu JOCTYIMHOCTH M KaueCTBAa MyHUIIUIIAIbHOW YCIyTH:

—  coOJI0/IEHHE YUPEKICHUEM CPOKOB MPEIOCTABICHUSI MyHULIMIIAILHON YCIIyTH;

— OTcyTcTBHE OOOCHOBAHHBIX JKAJ00 IO BOMPOCY TNPEAOCTABICHHUS MYHHUIMITATbHON
YCIIyTH;

—  OTKPBITOCTb M TOJHOTa HWHGPOpPMALMU Uil 3asBUTENeH O TMOpsaKke U CpoKax
IPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH.

2.16. [IlpenocraBieHue MYHMIMIAIBHOM YCIYrM 3asBUTEISIM B PEXKUME YAAJIEHHOTO
JocTyna 1o HH(OPMalMOHHO-TEIEKOMMYHUKAMOHHOW ceTu «VHTepHEeT» ocyllecTBIsSeTCs
nocpeacTBaM O(UIMATBHOTO caiiTa yupexaeHus (WwWw.bmks.ru).

3. Cocras, n1oc/j1e10BATEJIbHOCTb M CPOKHU BbINOJIHEHHUS
aIMHHHMCTPATHUBHBIX NMpoLe1YypP, TPe0OBAHMA K MOPAIKY UX BbINOJIHEHMS,
B TOM 4HCJIe 0COOCHHOCTH BBINOJTHEHHS NMPOLEAYP B JJIEKTPOHHOH dopme

3.1. IlpenocraBieHne MyHUIUNAIBHON YCIYrM BKJIIOYaeT B ce0d cleayooue
aIMUHHUCTPATUBHBIC TIPOLEAYPHI:

— peructpanus (mepeperucTpanus) 3asBUTENs, BblJadya YWUTATEIbCKOTO OWiieTa WU
KOHTPOJIBHOT'O JINCTKA [10JIb30BATE,;

—  KOHCYJIbTHpPOBaHHE 3asBUTENS JIOJDKHOCTHBIM JIMIIOM YYPEXKJIEHHUS, BBIIOIHSIIOUIIM
(GYHKIIMH ASKYPHOTO KOHCYJIbTaHTa MO MCIOJIB30BAHUIO CIIPABOYHO-TIOMCKOBOTO ammapara, 6azam
JAHHBIX, METOIUKE CAMOCTOSTEIBHOIO ITOUCKA IOKYMEHTOB;

— TpenoCTaBiICHHE 3asgBUTENIO JOCTYNa K CIPaBOYHO-MIOMCKOBOMY ammapary, 0a3zam
JTAHHBIX B IOMEIICHUN YUPEKICHUS.

3.2. brok-cxema mpenoCTaBleHUs MYHHUIIMIIAIBHOW ycIyru mpuBeneHa B [lpuiiokenun
No2 x aIMMHUCTPATUBHOMY PETJIAMEHTY.

3.3. OTBETCTBEHHBIMM 3a MPENOCTABICHUE MYHUIMNAIBHONH  YCIYTH  SBISIOTCS
JOJIKHOCTHBIE JIUIA YUPEXKICHUS.

3.4. Peructpanus (nepeperucrpanus) 3asBUTES.

OcHoBaHuWeM [JJisi  perucTpanuu (IMEpEeperucTpalu) 3asBUTENS  SBISIETCS  JTUYHOE
oOpaleHue 3asBUTeNs B YUpEKICHHE.

Peructpamnus (mepepeructpainus) 3asBUTENS, OCYIIECTBISETCS  JOJKHOCTHBIM JIUILIOM
YUPEXKJIEHUS, OTBETCTBEHHBIM 3a IPEIOCTABIEHUE MYHUIMNAIBHON YCIYTH, 1O NPEAbSIBICHUIO
JIOKYMEHTA, yJOCTOBEPSIOUIEr0 JMYHOCTh. Peructpaius oAHOTO 3asiBUTENs OCYLIECTBISETCA - B


mailto:kraivog@mail.ru

teueHre 10 MUHYT, mepepeructpanusa - B TeueHue 5 MUHYT. [lepepeructpanusi oCymecTBIsIETCS
OJIMH Pa3 B I'OA.

3.5. Peructpanms (mepepeructpanus) 3asBUTEN IPeayCMaTPUBACT:

—  IpHUEM JOKYMEHTOB, YCTAHOBJIEHHE JTUUYHOCTH 3asIBUTEIIS;

—  yCTaHOBJIEHHE HaIW4Ms (OTCYTCTBHS) OCHOBAaHMU JUIsl IPUOCTAHOBIICHUS OO OTKa3a
B [IPEJ0CTABIICHUH MYHULIUITAIIbHON YCIYTH B IIOMELIEHUAX YUPEKICHUS,

—  BbIJaya (ImepeperucTpanys) YuTaTeIbCKOTo ONIeTa;

—  BblJa4a KOHTPOJIbHOT'O JINCTKA MOJIb30BATEIIA.

Pe3ynbraToM aiMUHHUCTPATUBHON MPOILEAYPHI SIBISIETCS MOJIYYEHUE YUTATEIbCKOro Ouiera
(mpocTaBiieHHE B HEM OTMETKH O MEPEPETUCTPAIMHN) INOO KOHTPOJIBHOTO JMCTKA MOJIB30BATEIS.

3.6. KoncynbTupoBaHuE 3asBUTEIIS.

JIOJDKHOCTHOE JIMIO YUPEKACHUS, BHIIOIHSIIOMEE 00s13aHHOCTH JISKYPHOTO KOHCYJIBTAHTA,
B BEXKIMBONH U KOPpPEKTHON (popmMe KOHCYIbTUPYET 3asBUTENs IO HCIOJIB30BAHHUIO CIIPABOYHO-
MIOWCKOBOTO ~ammapara, 0a3 JaHHBIX, METOJUKE CaMOCTOATEIBHOTO TIOMCKAa JOKYMEHTOB.
MaxkcuManbHOe BpeMsi KOHCYJIbTHUPOBAHHS 3asBUTENS JOKHOCTHBIM JIMLIOM yupexaenus - 10
MUHYT.

3.7. IlpemoctaBieHue AOCTyNma K CIPaBOYHO-TIOMCKOBOMY ammapaTy U 0a3aM JaHHBIX, B
MIOMEIICHUH YUIPEKICHHUS BKIIOYAET B CEOsI:

—  TIOJB30BaHUE 3asBUTEJIEM 0a30i JaHHBIX B TEUEHHUE YCTAHOBJICHHOTO BPEMEHHU.

3.8. Ilpm HeoOXOIMMOCTH TONy4YEHUS 3asBUTEIEM KOIUN DSIEKTPOHHBIX JIOKYMEHTOB
JIOJDKHOCTHOE JIMLO YUYPEXKIEHHUS IPENOCTaBIsSIET MX 3asiBUTENI0 B COOTBETCTBMM C 4YacTbio 4
I'paxxnanckoro konekca Poccuiickon @enepaunu v 11o0keHUEM 0 TUIATHBIX YCIAYTraxX YUPEKIACHUS.

3.9. Ilo okoHuyaHum pabOTBI CO CIIPABOYHO-TIOMCKOBBIM amnmapaToM, 0a30il JaHHBIX,
JOJKHOCTHOE JIMIIO YYPEXKIEHUS CTaBUT IITAMII OTJENIa YUYPEXKJACHHUS B UUTATEIHCKOM OWIIETe,
KOHTPOJIbHOM JIUCTKE I10JIb30BATEJ.

3.10. Pe3ynbpTaToMm mpenocTaBieHUs MyHULIUIIATBHON YCIYTH SIBISIETCSA:

— TIOJb30BaHUE 3asBUTEJIEM CIPABOYHO-IIOMCKOBBIM ammaparoM U 0a30¥ JaHHBIX
YUpEXKJIEHUS,

—  OTKa3 3aBUTEIIO B IPEIOCTABIECHUN MYHUIIMIIATbHON YCIYTH.

4. ®opMBbI KOHTPOJISI 32 MPEI0CTABJIEHHEeM MYHHIMNIAJIbHON yCIyru

4.1. Tekymwuii KOHTPONIb 3a COONIOACHHEM M WCIOJIHEHHEM JOJDKHOCTHBIMH JIMIIAMHU
MOJIOKEHUH aJIMUHHUCTPATUBHOTO perjlaMeéHTa W HHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
YCTaHABIMBAIOMIUX TPeOOBaHUS K MPEAOCTABICHUIO MYHHUIIUIAIBHON YCIyTH, a TaKkKe MPUHATHEM
pelIeHUH JTOJDKHOCTHBIMU JIMIAMH U KOHTPOJIb 3@ IIOJHOTOM M KayecTBOM IPEIOCTaBJICHUS
MYHHUITUTIAJTIBHOM YCIYTH, OCYIIECTBISETCS TUPEKTOPOM YUPEIKICHUS, 3aBEYIOIUMHU CTPYKTYPHBIX
MoJipa3fielieHnui, B COOTBETCTBUHU C UX JOJKHOCTHBIMU 00S3aHHOCTSIMU.

Texkymuii KOHTPOJIb OCYIIECTBISETCA JOKHOCTHBIMU JIMIIAMU HEMPEPHIBHO B TEUCHHE
BCETO BPEMEHH MPEIOCTaBICHUS MyHUIIUNIATBHOM YCIYTH.

4.2. KoHTponb 3a TOJHOTOM M Ka4eCTBOM IMPEIAOCTABICHHUS MYHUIIUTIATBHONW YCIyTH
BKIIIOUAeT B ceOsl MPOBEJCHUE IJIAHOBHIX M BHEIJIAHOBBIX MPOBEPOK, BBISBICHHE M YCTpaHEHHUE
HapylEHUH TMpaB 3asBUTENEH, PACCMOTPEHHWE, NMPUHATHE PEIIEHWH M TOATOTOBKY OTBETOB Ha
oOpaleHus 3asBHUTENEH, coaep)Kalue >KanoO0bl Ha perieHus, AeictBus (Oe3aeiicTBue)
JOJI’KHOCTHBIX JIUL, OTBETCTBEHHBIX 32 MPEJOCTABICHINE MyHUIIUIAIBHOMN YCITYTH.

[IpoBepkn  MHOMHOTBI M  KadecTBa  MNPEAOCTABICHUS  MYHUUUIAIBHOM  YCIYTH
OCYIIECTBISIOTCS HAa OCHOBAaHWW WHJIUBHUIYaJIbHBIX IIPABOBBIX aKTOB (MPUKA30B) AUPEKTOpA
YUPEKICHUSI.

4.3. [lepnoAMYHOCTH IJIAHOBBIX TPOBEPOK ONPEAEIIAECTCS MPUKA30M JUPEKTOPA YUPEKICHUS
U HE MOXKeT OBITh peke | pa3a B rof.

4.4. BnemaHOBBIE TPOBEPKU MPOBOASTCA B CIydasiX:

— HCTEUEHHUS CpPOKA HCIIOJHEHUs TpeOOBaHMI, YCTAHOBIEHHBIX B 3aKIIOYEHUU TIO
pe3yJibTaTaM paHee MPOBEACHHON POBEPKHU;

—  TIOCTYIUIEHUS JOJKHOCTHBIM JIMIIAM OOpalleHWi W 3asBICHHUA TpakKIaH, a Takke
CBEJICHUN OT OPraHOB rOCYJApPCTBEHHOM BJIACTH, OPraHOB MECTHOT'O CaMOYIIPABIICHUS, U3 CPEICTB
MaccoBOM HMH(OpPMAIMM O HECOOTBETCTBUU IIOJHOTHI M KauyecTBa IMPEAOCTABICHUS YCIyTU
TpeOOBaHUSM pEriIaMeHTa U ICHCTBYIOIIETO 3aKOHOJATENIbCTBA;



— TOCTYIUICHMsI JOJDKHOCTHBIM JIMIIAM IpUKa3a (pacHopshKEeHUs) pyKOBOAWTEINS OpraHa
roCyJapCTBEHHOI'O KOHTPOJIA (Ha30pa) O MPOBEJCHUH BHEIIAHOBOI TPOBEPKH.

4.5. Tlo pe3ynabTaTaMm IPOBEIEHHBIX IPOBEPOK B ClIyyae BBISIBICHUS HapyLIEHUI MpaB
3asBUTEIIEH, OCYILECTBIIICTCS NIPUBJICUYECHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBHUHM C
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

4.6. Jluua, ymoOJIHOMOYEHHblE Ha IPOBEJCHHUE IPOBEPKU, B CIydyae HEHAIeKAIEero
UCTIOJIHEHUSI BO3JIO)KEHHBIX Ha HHUX OOS3aHHOCTEH HECYT OTBETCTBEHHOCTb B COOTBETCTBUH C
3aKkoHoJaTenbcTBOM Poccuiickont denepanuu.

PaGoTHHKHM y4pexaeHUuss B TpeAerax CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH HECyT
OTBETCTBEHHOCTb 3a HAJUIE)Kalllee IPEIOCTABICHUE MYHULUINAIBHON YCIYIM B COOTBETCTBHU C
JIEHCTBYIOIMM 3aKoHOAaTenbCcTBOM Pocculickoit denepanuu.

4.7. KoHTpoib 3a HCHOJHEHHWEM aJMUHUCTPATUBHBIX IPOLEAYp IO MPEAOCTaBIECHUIO
MYHUIUTAIBLHON YCIYTH CO CTOPOHBI TPAXKAaH, UX OOBEANHEHUN M OPraHU3aINi OCYIECTBISETCS
IyTeM HaNpaBiI€HUs HWHAUBUAYAJIBHBIX MM KOJUJICKTHUBHBIX OOpAalLIeHUH, MpeIoKEeHUN 110
COBEPILIECHCTBOBAHHUIO Ka4eCTBa M MOPSIKA MPEJOCTABICHHUS YCIYTH, a TAKKE 3asABICHUNA U XKallod ¢
COOOLIEHUAMU O HapyIIEHUH JOJDKHOCTHBIMU JIMLIIAMU TpeOOBaHMM  aIMMHUCTPATHUBHOIO
periaMeHTa, 3aKOHOB U MHBIX HOPMATHUBHBIX [TPaBOBbIX aKTOB.

5. locyneOHblIii (BHecy1eOHbII) MOPSIOK 00:Ka10BaHNsl pellleHnii u aelicTBuii (0e3aeiicTBHS)
yupesKIeHusi, NPeJ0CTABIAI0IEer0 MyHHIMIAIbHYIO YCJIYTY, 4 TAK/Ke ero J0JKHOCTHBIX JIUII

5.1. 3asBuTenbp MMeeT MpaBo Ha JocyleOHoe (BHecyneOHOe) o0)aloBaHUE AEUCTBUN
(Oe3zneiicTBUSl) W pEUIEHMM, TNPUHATBIX (OCYLIECTBISIEMbIX) B  XOA€ IPEIOCTaBICHUS
MYHHULIMIIAJILHOU YCITyTH.

5.2. 3asgBuTeNb MOKET OOPATHTHCA C K000, B TOM YUCIIE B CICIYIONINX CITyJasX:

— HapyllIEHHWE CpoKa pPErucTpaluy  3ampoca  3asBUTENS O  IIPEIOCTABICHUU
MYHULIMIIAJIbHON YCIIYTH;

—  HapyllleHUe CpOKa IPEJOCTABIECHUS MyHULIUIIAIbHON YCIYTH;

— TpeboBaHME Yy 3asBUTENSl JOKYMEHTOB, HE IIPEIyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii @enepanuu, HOPMaTHUBHBIMU INPAaBOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit  ®enepauny, MyHUIMNAIBHBIMM IPAaBOBBIMM  aKTaMU Ul IPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

— OTKa3 B IIpUEME€ JOKYMEHTOB, IPEJOCTaBICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMaTUBHBIMM NIpaBOBBIMU akTaMu Poccuiickoit denepanum, HOpMaTUBHBIMU [TPaBOBBIMU aKTaMU
cyobekToB Poccuiickoit denepanny, MyHUIUNAIBHBIMU IPAaBOBBIMU aKTaMU JJIsl TIPEJOCTABICHUS
MYHULIMIIAJIbHON YCIIYTH, Y 3asBUTEIIS;

— OTKa3 B MPEJOCTaBICHUM MYHUIUNAIbHOM YCIyrd, €CIM OCHOBaHHUS OTKa3za He
IPEyCMOTPEHB! (peepalbHbIMU 3aKOHAMU UM MPUHATBIMU B COOTBETCTBMM C HHUMM HWHBIMU
HOPMaTHUBHBIMM ITpaBOBBIMU akTaMu Poccuiickoil denepanun, HOpMaTUBHBIMU IIPABOBBIMH aKTaMH
cyonexToB Poccuiickoit denepanny, MyHUIUTIATbHBIMU IPABOBBIMH aKTaMH;

— 3arpeOoBaHME C 3asBUTENS MPHU MPEJOCTaBICHUU MYHUIMNAIBHOW YCIIYTU IJIAThI, HE
IIPElyCMOTPEHHON HOPMAaTUBHBIMU IPaBOBbIMM akTamu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MIPaBOBBIMU akTaMH cyObekToB Poccuiickoit deaepanuu, MyHUIIMIAIBHBIMY PAaBOBBIMU aKTaMU;

— OTKa3 YYPEeXKACHMs, IPEIOCTABISAIOIIEI0 MYHHIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIa, TPEeJOCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYTY, B HUCIPaBICHUM JONYIIEHHBIX OMNEYaTOK U
OoMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MYHUIMIAIBHON yCIYr'H JOKyMEHTax JH0o
HapyIlIeHWEe YCTaHOBJIEHHOIO CPOKa TaKUX MCIIPABICHUM.

5.3. OcHoBaHMs JUIs TIPHOCTAHOBIIEHUS PACCMOTPEHHS >KaloObl M clydau, B KOTOPBIX
OTBET Ha kajio0y He JaeTcs:

5.3.1. B xanobe He yka3aHbl (haMUIIUs, UMsI, OTYECTBO 3asIBUTENSI, HAIIPABUBIIETO Kano0y,
Y TIOYTOBBIH aJipec, M0 KOTOPOMY JOJIKEH OBITh HAaIPaBJIeH OTBET.

5.3.2. B xkanobe coaep>kaThCsl HEIEH3YPHbIE MO0 OCKOPOUTETbHBIC BBIPAKEHUS, YTPO3bI
JKU3HU, 3/I0pOBBI0O M HMYIIECTBY JOKHOCTHOIO JIMIA, a TakXKe WIEHOB ero cembH. JKanoba
ocraercs 0e3 OTBETa IO CYLIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB, 3asBUTEIO, HAIPABUBLIEMY
oOparieHne coo0IIaeTcsi, 0 HEOMyCTUMOCTH 3JI0YIOTPEOICHNUS TIPABOM.



5.3.3. Tekct xamobsl He moamaercs npoureHuro. OTBET Ha Kajo0y HE JaeTcs, O YeM B
TeueHne /7 (cemu) pabOYMX IHEH CO JHA PEruCTpalMU JKaloObl COOOIIAaeTCs 3asBUTEINIO,
HanpaBUBIIEMY OOpalleHHe, €clH ero GaMUIUS U OYTOBBIM aapec MOAJAI0TCs IPOUYTEHUIO.

5.3.4. B xanobe comaepkKHTCs BOIPOC, HA KOTOPHIH 3asBUTEII0 MHOTOKPAaTHO JIaBAINCHh
IUCbMEHHBIE OTBETHI 110 CYLIECTBY B CBSA3M C paHEe HANPaBJIiEMbIMU OOPALICHUSMH, U IIPU 3TOM B
*anmo0e He TMPUBOMATCS HOBBIC JOBOJBI WJIM OOCTOSTENHCTBA. B 1aHHOM ciiydyae MOXKET OBITh
IPUHATO pelieHre 0 0€30CHOBATEIbHOCTH OYEPEIHOr0 OOpALIeHHs U IPEKPaIeHUH MEPENUuCKH C
3asgBHUTEJIEM 110 JaHHOMY Borpocy. O JaHHOM peIIeHUH YBEAOMIIAETCS 3asBUTEIb, HAIPAaBUBLIMNA
oOpareHue.

5.4. OcHoBanueM JyIsl Havajia MPOILERypbl JAOCYAeOHOro (BHECYIEOHOTO) O00XKaJIOBaHHS
neiicTBuil (0e34eMCTBYS) U pElIeHUH, NPUHATHIX (OCYLIECTBISIEMBIX) B XOJE€ IPEIOCTABICHUS
MYHULUIAIBHON YCIIYTH, SIBJISETCS [10/1a4a 3asBUTEIIEM JKaJI00BbI.

XKanoba momaercss B mucbMeHHOM (opme Ha OyMa)kKHOM HOCHUTENE, a Takke B (hopme
3JIEKTPOHHOT'O JOKYMEHTA, Ha UMsI IMPEKTOpa B YUPEXkKACHUE, IPEIOCTABIAIOIIEe MyHUIIUIAIBHYIO
ycayry.

XKanoObl Ha pemieHus, MNPUHATBIE JUPEKTOPOM YUPEXKIEHHs, IPEIOCTABISAIOIIErO
MYHUIUTIATBHYIO YCIIYTY, TIOAOTCA B YTIPaBICHHUE KYJIbTYphI, CIIOPTa, TypHU3Ma U MOJIOJICKHON
nonutukd agmuHucTpanuu r.CocHoBOoOOpcka, Mo azapecy: 662500, KpacHospckuii Kkpai,
r. CocHoBOOOpCK, yi1. CostHeuHas, 3, mom. 12.

5.5. JKano6a MoxkeT ObITH HalpaBlIeHa IO MOYTE, Yepe3 OQULUATbHBIA CAUT yUpeKICHHUS,
IPEIOCTABIISIOLIETO MYHUIUTIATBHYIO yCIyTy, denepanbHYIO roCyJIapCTBEHHYIO
uHpOpMaLMOHHYIO cucteMy «EQuHBII mopran rocyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
(pynxmmit)», «KpaeBol mopran rocyAapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT», a TaKKe MOXKET
OBbITH IPUHATA P JIUYHOM OOpALICHUH 3asBUTEIIS.

5.6. KanobGa momkHa comepiKarh:

— HauMEHOBaHHME  YUPEXACHUS, MPEIOCTABIAIOIIEI0  MYHUIMIAIbHYI  YCIYTY,
JOJDKHOCTHOTO JIMIA YUYPEXKICHHS, MPEAOCTABISIONIETO MYHUIUNAIBHYIO YCIYTY, PEIICHHs W
neiictBus (0e31eiicTBIE) KOTOPBIX 00KaIyIOTCS;

—  (aMunmio, UM, OTYECTBO (TIOCIEAHEE - IPU HAIWYMU), CBEICHUS O MECTE KUTEJIbCTBA
3asgBHUTENS - (PU3MYECKOTO JIUIA JIMO0 HAMMEHOBAHUE, CBEICHUS O MECTE€ HaXOXKICHUS 3asBUTEIS -
IOPUJIMYECKOTO JIMIa, a TakkKe HoMep (HOoMepa) KOHTAaKTHOro TtenedoHa, azapec (aapeca)
AIIEKTPOHHOHN MOYTHI (MPH HAIWYMH) W TIOYTOBBIA alpec, MO KOTOPBIM JIOJDKEH OBITH HarpaBiieH
OTBET 3asIBUTEITIO;

— cBeleHHd 00 oOXalyeMbIX peHIeHMSIX M JeHCTBUSAX (0e34eMCTBUM) YUpexaACHUS,
NPEJOCTABISAIONIET0  MYHUIUNAIBHYIO  YCIyTy,  JOJDKHOCTHOTO — JIMIA  YUPEKIACHHUS,
IPEOCTABIISAIONIET0 MyHULIIUIAIBHYIO YCIYTY;

— JIOBOJBI, HA OCHOBAHWU KOTOPBIX 3asSBUTENb HE COTJIACEH C PEIICHWEM W JeHCTBHEM
(Oe3neiicTBUEM) yUPEKICHUS, MTPEIOCTABISIONIETO MYHHIIUTIAIBHYIO YCIYTY, JTOJDKHOCTHOTO JIUIA
YUPEKACHUS, IPEIOCTABIISAIOIET0 MYHUIUITAIBHYIO YCIIYTY.

3asiBUTENIEM MOTYT OBbITh NMPEACTABIEHBl JOKYMEHTHI (MpU HAJIWYHMM), MOATBEPKAAIOIINE
JIOBOJIBI 3asIBUTEIIS, TMOO0 UX KOIHUH.

5.7. 3asBuUTeNM HWMEIOT TpaBO OOpaTUTBCA B  YUPEKIEHHE, MPEJOCTABIISIONIEE
MYHUIUNAIBHYIO YCIAYry 3a IOJyd4eHHeM HHQPOpPMAalUd U JOKYMEHTOB, HEOOXOJMMBIX JUIs
000CHOBAaHHUS U PACCMOTPEHUS KaJIOObI.

5.8. Kanoba, moctynusiias B yuUpekAeHUE, PEIOCTABIAIONIEE MYHUIMIIATbHYIO YCIYTY,
MIOJUIEXKHUT PACCMOTPEHHIO JODKHOCTHBIM JIMIIOM, HAJIEIIEHHBIM MTOJTHOMOYHUSIMH IO PACCMOTPEHHIO
*ano0, B TeUEHHE MATHAALATH pabouMx JHEH CO JHs €e PerucTpalyy, a B ciiydae 00KaJoBaHMA
OTKa3a YUYPeXJCHUsS, MPEIOCTABISIONIET0 MYHHIUIAIBHYIO YCIYTy, TO/DKHOCTHOTO —JIHIA
YUPEKACHUS, MMPETOCTABISIONIEr0 MyHULIUIIANBHYIO YCIYTy, B IIpHUEMe JIOKyMEHTOB Yy 3asBUTENs
7100 B UCTPABJICHUH JIOMYIICHHBIX ONEYaTOK W OIMIMOOK HMJIM B CIIydae 00’KajJOBaHUS HAPYIICHUS
YCTQHOBJIEHHOTO CpOKa TaKUX HWCHpPABICHUH - B TEUeHHE NATH pabouyMx JHEH co 1aHA ee
pETUCTpAIHH.

5.9. Ilo pesympraTaM pacCMOTPEHHUS JKAIOObl  YUpeXACHUE, MPEeJOCTaBISAIONICE
MYHUIUTNATIBHYIO YCIYTY, IPUHUMAET OJIHO U3 CIEAYIOUINX PELIeHUI:



—  yIOBIETBOpSET >kajgol0y, B TOM 4HcCiIe B (GopMe OTMEHBI NPUHITOTO PEIICHUS,
WCTIPABJICHUS JIONMYUIEHHBIX YUPEKICHHEM, MPEIOCTABISIONIUM MYHULIHUNAIBHYIO  YCIYTY,
OMEYaTOK M OIMMOOK B BBIAHHBIX B PE3yJabTaTe MPEIOCTABICHUS MYHUIUINATBHOU YCIYTH
JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO0 JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoi denepauny, HOpMaTUBHBIMU IPABOBBIMH aKTaAMU
cyobekToB Poccmiickoit denepaniuu, MyHUITUIIAILHBIMH TIPABOBBIMH aKTaMH, a TaKKe B HHBIX
dopmax;

—  OTKa3bIBAacT B YJOBJICTBOPCHHUH >KaJIOObI.

5.10. He mno3mHee mHs, CIEOYIOIIETO 3a JHEM TNPUHITHS PEIICHUs, 3asABUTEIIO B
NUCbMEHHOW (opMe W 1O IKEIAHUIO 3asBUTENS B DJIEKTPOHHON (opMme HampaBiIseTcs
MOTHBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKaI0O0bI.

5.11. B cinyyae ycTaHOBIIEHHUS B XOJ€ WIM MO pe3yJibTaTaM PACCMOTPEHUS KaaoObl
MPU3HAKOB COCTAaBa aJAMHUHHCTPATUBHOIO MPABOHAPYIICHUS WM NPECTYIUICHUS JOJKHOCTHOE
JUI0, HAJAENIEHHOE MOJHOMOYMSIMHU [0 PAaCCMOTPEHHUIO Kajlo0, HE3aMeIIUTEIbHO HANpaBIIeT
HMMEIOLIMECS MaTepUalibl B OPTraHbl MPOKYPATYPHI.



[Mpunoxenne Ne 1

K aJMUHHUCTPATHBHOMY PEIJIaMEHTY IIPEIOCTABICHUS
MyHHIMIaNBHOH yeiyru «IIpenocraBienne gocryna K
CIIPaBOYHO-TIONCKOBOMY amlIiapaty ¥ 0azaM JaHHBIX»

CnpaBouHast uHgopMauus 00 yupe:kaeHHH, NPeJ0oCTABISIONEM MYHHIHNAIbHYIO YCJIYry

MyHHIHITaTPHOE ABTOHOMHOE YUPEXKICHHE KYJIbTYpbl BUOTHOTEYHO-MY3EHHBIA KOMITIEKC
r. CocHoBOOOpCKa

Hupexrop: benssnuna Mapuna BrnagumuposHa

Anpec mectoHaxoxaeHus: 662500, r. CocHOBOOOPCK, yiI. DHTY3HACTOB, 1. 20
Tenedon: 8 (39131) 2-00-23

Anpec odpuimansHOro cata: WWw.bmks.ru

Anpec 3nekTponHoit moutsl: bmks_2006@mail.ru

CTpyKTypHBIE TTOIpA3ICTICHUS YUPEKIACHUS:

1. llenTpanbHas ropoackas Oubiamorexa

3aBenytomias: MakeeBa CBeriiana BanepbeBHa
Anpec mectonaxoxaenus: 662500, r. CocHOBOOOPCK, yi. DHTY3HACTOB, 1. 20
Tenedon: 8 (39131) 2-09-63

3umHuMi rpaduk paboThl (OKTIOPH-anpens):
Br-IIT: ¢ 119 10 19%

C6-Bce: ¢ 10% 0 17%

[TH: BBIXOAHOM

[TocneaHsis MATHHUIIA MECALA: CAHUTAPHBIN JICHb

Jletnuii rpaduk paboTel (Maii-ceHTIAOPD):
Br-IIT1: ¢ 10% 10 18%°

C6: ¢ 10% 10 17%

Be-11n: BeIXOAHOM

2. Jlerckas 6mbmmoreka
3aBenytomas: MiBanoBa TaTesiHa AHaTONBEBHA
Anpec mectoHaxoxaeHus: 662500, r. CocHOBOOOPCK, yiI. 9 maTuneTku, a. 7 «B»

Tenedon: 8 (39131) 2-06-85

3uMHu# rpaduk padboTsl (OKTSAOpb-aIpesb):
Br-IIT1: ¢ 10% 10 18%°

C6-Be: ¢ 10% 10 17%

[11: BBIXOAHOMU

[Tocnenuss MATHULIA MECSA: CAHUTAPHBIN JI€Hb

Jletnuii rpaduk paboThl (Mail-CEHTAOPD):
Br-ITt: ¢ 10% g0 18%°

C6: ¢ 10% 10 17%

Bce-I1H: BeIX0HOM


http://www.bmks.ru/
mailto:bmks_2006@mail.ru
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K aJMUHHUCTPATHBHOMY PEIJIaMEHTY IIPEIOCTABICHUS
MyHHIMIaNBHOH yeiyru «IIpenocraBienne gocryna K
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BJIOK-CXEMA
NMpPeI0CTABIeHNS MyHUIIUNIAAbHOU yciayru «IIpegocTraBiieHue 10CTyna K CHPaBOYHO-
NMOMCKOBOMY anmnapary u 6a3zaM JaHHBIX»

MH(GOPMHUPOBAHNE M KOHCYJIBTUPOBAHHE 3assBUTEICH

A 4

oOpareHue 3assBUTENS 3a MPEA0CTaBICHUEM
MYHUIIUOAJBHON YCIIYTH B IIOMEIICHUH YIPEKICHHS

—

perucTpanus
(mepepeructparius) OTKa3 B MIPEIOCTABICHUU
3asiBUTENIS ”| MyHHUIIMNAIBLHOW YCIyTH

MYHUIUIIAJIBHON yCIyTH

A 4

BBIJIaYa YUTATEILCKOIO
ouera uian
KOHTPOJIBHOT'O JIMCTKA
[T0JIB30BATENS

\ 4

KOHCYJIBTUPOBaHUE
3asBUTEI I10
HCITIOJIL30BaHUIO 0a3
IaHHBIX U METOIUKE
MOMCKa

\ 4

IIPEIOCTABIICHUE
3asIBUTEIIO
MYHULUIIAJIBHON YCIyTH

\ 4

TOJIL30BaHNE
3agBUTENEM 0a30ii
JIAHHBIX B TEUECHUE

YCTaHOBJICHHOTO
BpEMEHU

\ 4

IMPOCTABJICHUE LITaMIIa B
YUTATCIbCKOM 6I/IJ'ICTC,
KOHTPOJIbHOM JIUCTKE
IIOJIB30BaTECIIA




